
METLAKATLA FIRST NATION 

 

 
JOB OPPORTUNITY 
Executive Director 
 
Business Unit:  Metlakatla First Nation 
Location:  Metlakatla, BC - Onsite 
Reporting to:  Metlakatla Governing Council 

POSITION SUMMARY 
The Executive Director is pivotal in shaping and executing Metlakatla’s governance and programs, 
ensuring alignment with the community's culture, values, and goals. Reporting directly to the Metlakatla 
Governing Council, the Executive Director will oversee Department Managers, guide day-to-day 
operations and ensure policy compliance. The Executive Director establishes key relationships and long-
term partnerships and makes impactful decisions in the best interest of Metlakatla members. This role 
requires a dynamic leader with a strategic vision, and strong operational skills to advance Metlakatla's 
mission. 

Responsibilities: 

Leadership & Strategic Planning 
• Provide overall leadership to manage Metlakatla in the Governing Council and the Members'  

best interests.  
• Provide leadership, with the Department Managers, in establishing Metlakatla's strategic plan,  

annual business plans, and budgets.  
• Maintain consistent communication with Department Managers by equipping them with the  

necessary information and resources to excel in their roles.  
• Collaborate with Department Managers to develop business cases for proposed investments and  

projects, to be presented to Metlakatla Governing Council for approval.  
• Liaise with funders to maintain effective working relationships and the flow of information and  

funding to support Metlakatla's projects and services. 

Operational and Organizational Management 
• Oversee daily operations and human resources, while ensuring Department Managers are  

accountable for managing Metlakatla's business activities in line with annual strategic plans and  
budget, and relevant Metlakatla Governing Council policies.  

• Prepare and manage the annual budget, ensuring financial sustainability and accountability.  
• Provide oversight and approval of financial operations, including budgeting, accounts  

payable/receivable, and payroll.  
• Develop and propose organizational and management structure recommendations to Metlakatla  

Governing Council.  
• Foster and guide a positive and inclusive corporate culture in the organization.   
• Perform all other duties within the scope of this job description and/or assigned by Metlakatla  

Governing Council. 

Program and Service Delivery 
• Oversee the development and implementation of programs addressing the needs of Metlakatla  

First Nation.  
• Ensure program funds are expended appropriately and establish evaluation criteria for program  



METLAKATLA FIRST NATION 
effectiveness. 

• Oversee management’s development of proposals for program funding and maintenance of
program policies, procedures, and standards.

• Lead management initiatives to reinforce Metlakatla's dedication to corporate social
responsibility.

Community and Council Engagement 
• Build and maintain strong, collaborative relationships with First Nations communities, leaders,

governments and other stakeholders to achieve mutual respect and partnership.
• Facilitate community consultations and incorporate feedback into organizational planning.
• Act as a liaison between staff, Metlakatla Governing Council and Members, ensuring that

Metlakatla Governing Council decisions are clearly communicated and successfully implemented
through policies and procedures.

• Establish and maintain the ethical standards for Metlakatla and its management, fostering a
culture of integrity and transparency within the community.

• Be accountable and responsive to operational inquiries from Metlakatla Governing Council.
• Work effectively and collaboratively with Metlakatla Stewardship Society, Metlakatla Treaty and

Metlakatla Development Corporation.

What You Bring: 
• Post-secondary education in business, finance, Aboriginal studies, or another related field is

mandatory. A master's degree is considered an asset.
• 5+ years in an executive management role, ideally in a First Nations organization.
• Valid Class 5 Driver’s License.

Other: 
• Maintain a professional appearance and attitude
• Comply with Metlakatla’s policies and procedures
• Criminal Record Check with a satisfactory result
• Some evening and weekend work is required
• Must be willing to travel for meetings, conferences, and events
• Other essential duties as required.

Application: 
• Closing date: March 5th, 2026
• Salary Range $125,000 - $135,000 per year
• Schedule: Monday to Thursday from 8:30 am-5:00 pm, and Friday from 8:30 am-1:00 pm

To view the full job description, click here. 

We invite all internal parties to direct their questions or job applications by emailing Human Resources 
at humanresources@metlakatla.ca. 

https://engagedhr.com/wp-content/uploads/2026/02/Executive-Director-Job-Description-Final-Council-Approved.pdf
mailto:executive.director@metlakatla.ca.



